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Music Foundation of Spartanburg/ 

Spartanburg Philharmonic Orchestra 

Director of Marketing and Special Events 

Job Description 
Updated 6/2017 

 

 

GENERAL SUMMARY: The Music Foundation of Spartanburg is the largest professional performing arts 

organization in Spartanburg with roots reaching back to the 1880’s.  Our mission is to enrich, inspire and 

educate the Spartanburg community through live performances of high quality music.  The numerous mission 

based programs include: the Spartanburg Philharmonic Orchestra (including a Classics Series and Espresso 

Series), Music Sandwiched In, SPO on the Square, Spartanburg Music Trail, Link Up, Peanut Butter & Jam, 

and, the most recent addition, the Bluegrass Concert Series. 

 

JOB SUMMARY:  The Music Foundation of Spartanburg is seeking a Director of Marketing and Special 

Events to work in conjunction with the mission statement and overall vision of the organization. This position 

will develop marketing plans, programs and communications to promote the mission of the organization, 

including but not limited to market research, innovative marketing content, marketing strategies, publicity 

promotions, digital marketing, public relations and audience development strategy. Additionally, the position 

will plan and facilitate special events, such as galas, pre- and post-concert receptions, sponsored events, and 

special luncheons or dinners.  This is a full-time position reporting to the Executive Director.  

 

JOB DUTIES AND RESPONSIBILITIES:  

 Responsible for season subscription and renewal campaigns, advertising and special promotions, 

direct mail, and merchandising.  

 Crafts and implements an institutional marketing strategy, which includes strategically and creatively 

leveraging digital technologies, social media, and traditional media 

 Assist in achieving increased brand consistency and recognition, coordination of messages and a high 

standard for external communications. 

 Maintains close contact with media outlets and fulfills media requests. Solicit, arrange and organize 

media interviews (print, radio and TV) for full spectrum of MFS activities 
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 Manages publications (such as program books and brochures) and develops creative content for use 

in donor giving and acquisition efforts. 

 Maintain and coordinate implementation of an annual marketing and communications calendar. 

 Research and develop marketing partnerships to explore new ideas and events that foster sales and 

grow new audiences 

 Coordinate, execute, and attend special events including galas, pre- and post-concert receptions, 

sponsored events, and special luncheons or dinners 

 

QUALIFICATIONS: 

 Bachelor's Degree in marketing, communications, journalism or related field required with at least 3-5 

years’ experience in marketing/communications  

 Thorough understanding of marketing elements (including traditional and digital marketing such as 

SEO/Social media, etc.) and market research methods  

 Excellent written, oral and interpersonal communication skills 

 Ability to think creatively and strategically, multi-task and meet deadlines 

 High energy, outgoing, team player and passionate about the arts and music 

 Working mastery of computer programs including: MS Office, marketing software and applications 

(Web analytics, Google AdWords) and knowledge of HTML desired 

 
 
SALARY: This is a full time position requiring some nights and weekends.  Salary commensurate with 
applicant’s qualifications and experience. 
 
 
TO APPLY: 
Submit a cover letter, resume, and three references by email to music@spartanarts.org.   We encourage 
candidates to apply by July 20, 2017 for priority consideration. Applications will be accepted until the position is 
filled. 
  
The Music Foundation of Spartanburg is an equal opportunity employer. We value a diverse workforce and an inclusive 
culture. We encourage applications from all qualified individuals without regard to race, color, religion, gender, sexual 
orientation, gender identity or expression, age, national origin, marital status, citizenship, disability or veteran status. 
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